National CHECKLIST FOR SIMPLIFIED ACQUISITIONS
ggg&gﬁums and Award File Content
Administration ($25,000 = $6,500,UUU)
Place document in file, separated by numbered tabs. If documentis required, place an ">"in the "In File column.
PR No. Order/Contract No. Mod No. Fle
PRE-SOLICITATION
TAB #| DOCUMENT |
Purchase Requisition AND NF 1707 "Special Approvals and Affirmations of Requisitions" {with any required
1. attachments)
Specifications/ SOW (and GRC 8095 SOV Review and Concurrence for all R&D and On-Site Services, including
2. Construction)
Set-Aside Consideration/Recomendations (Competitive buys over $150K) {FAR 19, NFS 1819, GLWI-CH-5119.1,
3. NPD 5000.2, NF 1787)
4. Market Research Report (Over $150K) (FAR 10, 12.202, GLPR 5110.1)
5. Procurement Strategy Meeting (Over $5M) [GLWI-CH-5107.1)
6. Sole Source-Justification (Below $150K) (FAR 13.106-1, 13.106-3, GLPR 5106.1}
7. JOFOC (Over $150K) {FAR 6.303-1. NFS 1806.3, NFS 1806.303-1{d). GLPR 5106.1}
8. Presolicitation Synopsis/Exception Determination [FAR 5.101, 5.202, 5.203, GLWI-CH-5105.2)
9. Option Justification [FAR 17.205, 13.106, GLPR 5117.1)
10 Determination of Best Procurement Approach (GSA FSS orders over $500K, GWAC or MAC order over $150K)
: {FAR 17.502-1(a)(2)}
11. Redacted-JOFOC (electronic version posted to shared files) (Over $150K) [FAR 6.305, GLPR 5106.1)
SOLICITATION / EVALUATION [
12. Solicitation Review (Over $150K) (Use GRC 549 form for signatures)
Combined Synopsis / Solicitation or Solicitation [FAR 12., 13.105, 13.106, 15.2, 15.3, 15.4, NFS 1812, 1815.2,
13. 1815.3. 18154, PIC 04-13, GLWI-CH-5105.2)
14. | C-122/Quotes / Reps & Cers / Evaluations (Under $150K) (FAR 13.106, 4.12)
15. | Quotes / Proposals / Reps & Certs / Evaluations (Over $150K) [FAR 13.106, 4.12, 15.3, NFS 1815.3)
16. Manufacturer's Terms & Conditions / Warranty
17. Price Reasonableness Determination / Price Lists (Over $150K) (FAR 13.106-2, 15.4, NFS 1815.4)
18. Software License Agreements [NFS 1827.4)
Determination of Responsibility / Non- Parties Excluded from Procurement Programs [FAR 9.405
19. | Responsibility (FAR 9.104, 9.105 NFS 1309.404)
20. Central Contractor Registration (CCR) Database Review (FAR 4.1103)
21 Subcontracting Plan Review (Over $650K) [FAR 19.702{A}{1}, 19.7054), FAR 19.12024, NFS 1819.705470,
) GLWI-CH-5119.1)
AWARD |
22. Award Review ™"
Post Award Synopsis (Over $150K) {FAR 5.301, GLWI-CH-5105.2) Headquarters Public Announcement
23.  |(35M and over NFS 1805.303, GLWI-CH-5105.3)
24, IPAR/FPDS-NG Record {NFS 1804.671)
25, Delegations (FAR 42, NFS 1842, GLWI-CH-5142.2)
26. Evidence of posting redacted JOFOC with Post Award Synopsis (Over $150K) (FAR 6.305, GLPR 5106.1)
27. Evidence of posting Source Selection Statement on NAIS (Over $150K) [NFS 1815.308(c){3))
ADMINISTRATION [
28. D&F: Exercise of Option (FAR 17.207, NFS 1817.207, GLPR 5117.1)
29. Closeout Checklist (Over $150K) [NFS 1804.804-5, GLWI-CH-5104.1)
30. Contractor Performance Information {(FAR 42.15, NFS 1842.15, GLPR 5100.1, GLWI-CH-5142.3)
31.

*(Under $150K) Branch Chief Review/Approval (If outside CO procurement authority):

BRANCH CHIEF DATE

{Over $150K) Use GRC-549 Form for Signatures

GRC4

(APR 113 Previous edtions are obsolete



